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Documents are available, to be completed and submitted via the RFI 
section of the HPV Procurement Portal accessible from the HPV website 
www.hpv.org.au

Register on the HPV website to access the HPV Procurement Portal, 
hosted by BravoSolution. 

The HPV Procurement Portal supports one Superuser who is 
responsible for managing subusers, including visibility to the EOI 
documentation

Procurement Portal

http://www.hpv.org.au/
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Go to https://www.hpv.org.au and 

click Register

https://www.hpv.org.au/
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To create your account

1. Select the “I am a Supplier” option

2. Enter your business specific email address

3. Click “Next”  
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Your registration is now complete 

An automatic email will be sent to the 

designated email address with a link to reset 

account password 
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You can now access the HPV Procurement 

Portal from the Quicklinks menu on your 

dashboard when you are signed in
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You will be directed to your Dashboard 

where you can access any open RFQ or 

edit your personal profile
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If you are the Super User 

you will receive all system 

alerts. You can change or 

add email addresses 

using ; to separate
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From your Dashboard click on the ‘RFQ’ line within the ‘RFx Open to 

All Suppliers’
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Select the tender you would like 

to express interest in
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Click on ‘Express Interest’. 

This is the only way to 

access the event.
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To populate the 

content of your tender 

response, click on 

‘Create Response’
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Make sure you save regularly. 

If you are inactive on the site 

for more than 15 minutes you 

will need to sign in again and 

any unsaved data will be lost.
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If you need to send a 

clarification question to HPV use 

the secure messaging function
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Once complete ensure you click ‘Submit Response’  -

You will be unable to submit a response if there are any 

mandatory fields outstanding
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Tips for Responding

• Do not assume your company is known or well known by the evaluators 
provide all requested information

• Do not use acronyms or abbreviations

• Do not cross-refer to other questions or answers in your responses

• Remember to save regularly

• Submit early – you can overwrite your information up to the time of 
closing. Late tenders may only be accepted under the late tenders 
clause of the ITS conditions

• Multiples users can work on the submission. However, when submitting, 
only one user should be logged on to ensure the latest data is submitted 
and to avoid a concurrency error.  
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