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Products Briefing

* Introducing Health Purchasing Victoria
* HPV Procurement Portal
* HPV Invitation to Supply

« Category objectives

*  Proposed categories in scope

*  Proposed Timelines

* Tender Response Worksheet

* Other information (e.g. Recallnet and VPCS Compliance)

* Next Steps
* Questions
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Presentation Information

Register - sign in

On HPV website (Reference: HPVITS2017-057):
* Industry Briefing presentation slides
« Part 5 — Statement of Requirement

Register on the HPV Website as a supplier and add this
category as a Favourite to receive updates
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Who is Health Purchasing Victoria?

At Health Purchasing Victoria (HPV) we help public health care services
deliver high quality patient care by ensuring they have a reliable and agile
supply chain.

We do this by:

- Partnering with them to organise collective contracts for the things they buy.

* Providing advice and education on how to get their supply chain working at its best.
« Ensuring Victorian Government health purchasing policies are complied with.




HPV Organisation

* Independent statutory authority

« Established in 2001, funded by the
Dept. of Health

* Receives legislative support to
establish whole of health contracts

 Processes based on the VGPB
Strategic Sourcing Principles
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HPV Objectives

» Facilitate access by public hospitals and health services to
goods, services and equipment on best-value terms

« Combines the collective purchasing power of more than 80
legal entities to establish whole-of-health contracts

« Foster supply chain and process improvement, through
developing relationships with suppliers and health services

« Ensure probity is maintained in purchasing, sourcing and
contracting activities
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Victorian health suppliers minimum
standards

 Goods — TGA approved

Department of Health
Therapeutic Goods Administration

®
1 « GS1 data standards (NPC contract compliance
obligation)

8

W,

RECALLNET
HEALTHCARE

» Recall Health (contract compliance obligation)

Health Purchasing Victoria | Working with Victoria’s health sector to achieve best-value supply chain outcomes



HPV PROCUREMENT PORTAL
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The Process of Responding to the online ITS

* Registration on the HPV Procurement Portal
 How to access RFQ’s
« Buyer attachments
 Format of the RFQ

« Different envelopes

* Types of questions
 How to send a message
« How to respond & submit

« Help available
» Tips for responding
* Any guestions?
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HPV website ‘Single Sign On’

« Single Sign On effective 11 May 2016

« Allow suppliers to login via www.hpv.org.au and have their credentials
automatically recognised for other systems they may access such as the
HPV Procurement Portal (e-sourcing)

* You will only need to login via the HPV website

What do you need to do?
« Check your registration works (or register if you haven’t already done so)

« Expect an email from webadmin@hpv.org.au with a link to update your new
password for registration if you haven’t registered on the HPV Website
before

« Contact HPV for assistance if you are experiencing any difficulties
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http://www.hpv.org.au/
mailto:webadmin@hpv.org.au

Home  AboutHPV  Careers & Training Contact Us  Outlook Web Access Signin g Register @"

Tenders & Contracts Useful Tools News Centre

HEALTH PURCHASING VICTORIA
R S ORI

Latest News ' Quicklinks
Most recent posts S

o I Recallnet Healthcare
Reference Group nominations -
having a say in...
ASING VICTORIA

HEALTH PURCH - ?
& months ago S Upcoming Tenders (Sourcing

ol Events)

HPV Chief Executive wins
Leadership Award

= Who is Health Purchasing Victoria?
months ago

HPV was established in 2001 to improve the

2 collective purchasing power of Victorian
2015'1_6 Confirmed Annual hospitals and health services. HPV helps
Sourcing program public health care services deliver high quality
patient care by ensuring they have a reliable
and agile supply chain. We manage more than
40 contract categories covering clinical
View All News Updates > indirect materials and services and equipment

streams

9 months ago
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https://www.hpv.org.au/

= - Search here... Search Docum...~ n Sign in @ Register i* Menu =

o

Home » Register

Register

Welcome to Health Purchasing Victora's website - to register for an account to access targeted content, please register as a
supplier or health senvice below.

Please note that accounts are provided to:

+ Contracted suppliers cumently supplying goods or senvices for a HPV contract
+ Prospective suppliers interested in supplying HPV contracts in the future

+ Cument health service employees accessing HPY contracts

If your organisation already has an account registered with HPV, your registration ferm will auto-fill with provided details and your
request for access will be automatically forwarded to the "superuser’ within your crganisation responsible for approving access to
HPV's website. If we don’t have your details in the system, your request will be issued to HPV directly for authorisation.

Mote that HPV's website is now the sign on point for access fo other systems including HPV Procurement Portal (for
suppliers and health services) and the Victorian Product Catalogue System (for health services only).

Supplier Health Service
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‘ e I . . —
e e Search here Search Docum...~ n Sign in E Register m' Menu —
1 —

Home > Register as a Supplier

Register

Email irequired)

Flease use an organisation specific email, or contact HPV.

13Health Purchasing Victoria | Working with Victoria’s health sector to achieve best-value supply chain outcomes



= Search Docum... v n Sign in s Register gy Menu =
[ m————

Home ' Regisierasa Supplier

Register

Email

SarahD@freedomfoods.com. au

' Your email address has been accepted.
Flease fill out the rest of the form to complete registration.

Your Details
First Name
Surname
ABN ar ACN

ABN Entity Name

Company or Corporation Trading Mame
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M Search here Search Docum... » n Signin@ Register a Menu =
————————

Home > Register » Registration Compleie

Register

Registration Complete

Thank you for registering for a supplier account on HPV's website. Your registration has been received and you will
shortly receive an auto-confirmation allowing you to update your password and access supplier content on the website

and the HPV Procurement Portal.

Subscribe to receive the HPV newsletter > Your email address
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m,m Search here Search Docum... = n Signinf@ Register & @ Menu=

Home » Change your password

Change your password

Change your password

Please enter a new password.

MNew Password rzqurzq)

* The password must have no spaces and have at least & characters, a mixture of alphanumeric, upper and lower case letters and special
characters e.g. 75

¥ I've read and accept the terms and conditions

CHANGE PASSWORD
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Sarah Dooley (Sign out) Menu =

hﬂr Search here Search Documn... = n
.
T R

Home > Change your password

Change your password

Your password has been updated.

Subscribe to receive the HPV newsletter Your email address
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Home About HPV Careers & Training Contact Us My Documents Outlook Web Access Self-assessment Tool

Sign out ﬁ
Tenders & Contracts Useful Tools News Centre

HEALTH PURCHASING VICTORIA
I

Latest News Quicklinks
Most recent posts -

S Recallnet Healthcare
Reference Group nominations -

having a say in...

TH PURCHASING Vi A s
8 months ago M Upcoming Tenders (Sourcing

Events)

HPV Chief Executive wins Wonlo %) Q:
Leadership Award

HPV Procurement Portal
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15:43 AET - Australian Eastern Time

Welcome Sarah Dooley !

HEALTH PURCHASING VICTORIA HPV PrDcurement Portal
st R |
n Main Dashboard g <
(5]
RFx Open to All Suppliers - My RFIs with Pending - Quick Links -
Responses
ﬂ“ Currently Open  Next Closing Date - Standard Links
RFI 0 - (i) Mo RFls to display Organisation Profile
RFQ 0 - Published Opportunities
28 My RFQs with Pending - My Auctions
New Messages (last 30 - Responses My RFls
days)
My RFQs

(i) Mo RFQsto display
0 Mo Unread Messages My Contracts

l 9 Health Purchasing Victoria | Working with Victoria’s health sector to achieve best-value supply chain outcomes



D Dashboard

Bl  Projects

My Organisation I Organisation Profile y  Registration Data
My Categories Basic Profile
2%  UserManagement
[[ Extended Profile

Status Summary
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15:53 AET - Australian Eastern Time

[ ——_

Welcome Sarah Dooley !
HEALTH PURCHASING VICTORIA HPV Procurement Portal
#)  Registration Data [-EEERJCHIEMN Extended Profile
H Supplier Data Status
“ Title Document Expiry Date (First to Expire) Last Modified Date Order of Presentation »

Mandatory Optional

Ea] Company_Information 0% y

Total 1
o Page 1 of 1
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‘Welcame Dlana Test !

HEALTH FURCHASING VICTORLA HPV Procurement Portal
| e s ik ek |

* Basic Profile Form: Company_Information

Registration
Save & Continue 3 Cancel

Company Details
Fieaze provide delails about the Company Operalions

-
Organisation Trading Name w Eniter your Organisation’s Trading Mame
Charsders avallable 2000
; ) . ¥
Campany Details # Please provide the organisation's postal address
Charsclers aualk
) o ¥
Campany Details Plaage provide your organisation's head office address
Charsclers avallabie 2000
Company Details  Please indicate whedher your arganisation operakes on a mullinational kvel? w
Campany Detaiks £ Is your arganisation a Manufachurer, Distibular o both? E:;?’:::m
Company Details # Please sedect the oplion that besi describes the corporale struciure of the lendering entily. e
Campany Details If your erganisatian is a company, what is the organisation’s date of Incamparation? oMYy
Campany Details If your organisation is a comparny, what is the arganisation’s place of Incomorasian?
Charsclers avallable 2000
Campany Details & Please state number of years since the ing entity | i by )
Campany Details & Pleazs stata numbar of years since currant awnership commanced daing business :}
Campiany Details  Please state the number of Full Time Equivalent (FTE) employees your organisation emplays? L‘)
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16:00 AET - Australian Eastern Time

Welcome Sarah Dooley !
HEALTH PURCHASING VICTORIA, HPV Procurement Portal
S e R N i R e A o

(%) Dashboard

Bl Projects

=1 My Organisation Organisation Profile

My Categories
2%s  User Management
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16:00 AET - Australian Eastern Time

Welcome Sarah Dooley !
HEALTH PURCHASING VICTORIA, HPV Procurement Portal
St RN T R |
n &z Add Category

(5]

Selecta Fiter ¥

(i) No Categories to display
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16:04 AET - Australian Eastern Time

HEALTH PURCHASING WICTORIA HPV Procurement Portal
R

Tree Navigation

Confirm Current Selection % Cancel
Free Text Search

o] Deselect All | Display Selected Only 3 Expand All % Collapse All
- o Categories (selected items: 0)

3 u-"?"&. 10000000 - Live Plant and Animal Material and Accessories and Supplies

3

O

@ 11000000 - Mineral and Textile and Inedible Plant and Animal Materials

3 :TE& 12000000 - Chemicals including Bio Chemicals and Gas Materials

O

9 13000000 - Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials

b = 14000000 - Paper Materials and Products

oo

o

» o= 15000000 - Fuels and Fuel Additives and Lubricants and Anti corrosive Materials
[} 0 22000000 - Building and Construction Machinery and Accessories

(] 9 23000000 - Industrial Manufacturing and Processing Machinery and Accessories

b o, 24000000 - Material Handling and Conditioning and Storage Machinery and their Accessories a
3 :TE& 25000000 - Commercial and Military and Private Viehicles and their Accessories and Componen

3 u-"?"&. 26000000 - Power Generation and Distribution Machinery and Accessories

b o= 27000000 - Tools and General Machinery

ooo
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HPV Procurement Portal

HEALTH PURCHASING VICTORIA

Main Dashboard

A
RFx Open to All Suppliers = My RFIs with Pending Responses
Currently Open Next Closing Date
) No RFIs to display
RFI 1 22/03/2016 14:00
O 23/03/2016 14:00
My RFQs with Pending Responses
28
New Messages (last 30 days) = RFQ Title Buyer RFQ Closing
Organisation Date/Time
() No Unread Messages Tender
- Briefing -
®  Surgical HPV o
Gloves Test 3
s

~ COPYRIGHT 2000 - 2016 BRAVOSOLUTION ~

Response
Status

No
Response
Prepared

Welcome Diana Test i

Quick Links =
~ Standard Links
Organisation Profile
Published Opportunities
My RFls
My RFQs

My Contracts
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[

HEALTH PLIRCHASING VICTORLA

HPV Procurement Portal

.0 BLULECSE  RFOs Open to All Suppliers

Select a Filter ¥

RFQ Code RFQ Title

HEALTH PLURCHASING VICTORLA
i e

n Main Dashboard

RFx Open to All Suppliers

Currently Open

3 rig_&6 HPVITS2016-124 Hand Hygiene, Disinfectants and Chemical Products

Total 3

Tig_59 HPVITS2016-109 Workplace Supplies

2 rig_ 48 HPVITS2015- Automated Blood Culture and Mycobacterium Culture Equipment and Consumables

Project Code

tender_87

tender_85

tender_113

RF1 1
<,
#

New Messages (last 30 days)

HPV Procurement Portal

Next Closing Date
22/032016 14:00

23/032016 14:00

Mo Unread Messages

RFQ Status

mnn Running

a1 Running

na Running

Time limit for Expressing Interest
23032016 14:00
24/0372016 12:00

30/0372016 14:00

Welcome Diana Test

20

Buyer Organisation

HPY

HPY

HPV

~| Page1of1
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‘Welcome Dlana Test !
HEALTH PLIRCHASING VICT ORUE HPV Procurement Portal
[N R e

* RFQ: rfiq_59 - HPVITS2016-109 Workplace Supplies —

Preject: tendar_87 - HPVITS2018-109 Warkplace Suppliss
Clasing Date: 2U0V2016 14:00:00

Decide Later | | 8 Printable View

Response Status

Respones Status

Ko Respons: Prepansd

Overview

RFQ Code Tl

g 59 HPAVITS2018-109 Werkplace Supplies
Detalled Deecription Type of Supplier Accese
Pravision of affice supplies, domestic paper and cleaning squipmeant RFQ Open b All Supg liers.
Respanes Curmancy Test RFQ

ALD Mo

Buysr Organlzation

HPY

Date & Time Information

Options for Viewing Responsas End Date for Buyer Replles to Measapes - Date
Sealed (parallel opening)

Mumber of Hours before Closing Time to block Expressions of Interest
a

Closing - Date
2302018 140000

Awarding Strategy

Supplier Respones Ranking
Best Technical Scome
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gy PV Procurement Portal

b~ Back o List

* RFQ: rfg_95 - Tender Briefing - Surgical Gloves Test ITS
Project: tender_133 - Tender Brisfing - Surgical Gloves Test ITS
Closing Dabe: 14032018 14:00:00
panse Last On: Nat Yot

WWaming: You have T unresd Buyer Aftachment{z). Pleaze click here to read the flefs) before submifting your responze.

RFQ@ Datalle Messages (Lnread 0)

Sesings  Buyer Afachmerts (1) | My Response | User Rights

$+ Viaw Responss Index Only

1. Qualification Response (questions: 120}

1.1 1. READ ME FIRST - SUPPLIER § TIPS FOR COMPLETING YOUR RESPON 3E - Quastion Saction
Hote Hole Detalla

Please note that we have upl in the

R

114 Requirement Atiachment
Campanies must download these docurments and consider e details before Sey compless thair response

Welcome Diana Tegt !

1) Running

Creale Responss IR

142 Mot USE THE OMLINE 'HELP FOR RESPOMDENTS' FUNCTION - The corert is desigrved 1 expilain the #Saureng platform in business ienre, allaving yeu 1o quitkly underssand the fatures and benefits of e sofware,

908 mmv.mmmmmwmwmmlﬂlmmrii\aﬂiuehrIBmi\me:ifymd:mdckwe'mxn‘:m. FalLre b ks 80 mesans yeay fisk |esing your veork. This i b maintain sscurity and tender intasgrity and cannet i changed. NOTE: yping dees not mean you are setive o the
114 M Plaase snsure that pop ups' ars NOT Becked e paur beowser, Shauld yau be insctive for 15 miruies, the pertal wil rolify peu theeugh 2 ‘pop up! 1t i vital that that you are able o see tis in rder b cick the Refresh’ ink in this pop ug' fram the per

115 Mot DO MIOT leave yeur respanse un the kst minus/hours befare the deadine (i you expeience connecsion probiems you wil miss $ie deadine. Aways Upkad gensne infsrmaion sarly b avid kst minute fme pressure ).

118 Mot Plaase SUBMIT yrur RESPONSE when compleiad. Ths wil submit your respors to the buyes. FAILURE TO DO THIS WILL RESULT IN YOUR: BID MOT BEING VISIELE T0 THE BUYER. The ‘SUBMIT RESPONSE' butien 2an be fund & the iop senive of the screen.

117 M IFths Baryar irssns sy changes b thes setigs and questions ares of a vk ing lerder, supgliers MUST pe-gublish their rmeporms - $iis i % ensurs that changes are braught 1o pour $SenSon - yiu iy recesve 3 massage prompt foen the Duyar - gaverally (s wil ret e m-anring informatizn.

118 M Whilst e partal allaws for large individual atiachrent sizes (fas S0MB ak a time), we rcommend that you keep stiachments taa size (5] o & speed of sccmss. Only altach docurents St the Buyer has requasied and ke sure thal you attach them in the comest area.
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.

WEALTW PURCHASING WICTORLL HPV Procurement Portal
TN R

- Back toList

RFQ: rfq_95 - Tender Briefing - Surgical Gloves Test ITS
Project: tander_133 - Tender Briefing - Surgical Gioves Test ITS

Clasing Diate: 14032016 14,0048

—

Waming: You have 1 unresd B

RFQ Detalle Messages (Unraad 0)

Sefings  Buyer Asachments (1) | My Response | User Rights

My Response Summary

yer Attachment{s). Fleaze click here to read the fle(s) before submifting your regponze

1. Qisaffication Response Missing mardatory responses (B7)

2 Techrical Responss Missing mandatary responses: (23)
3 Commencisl Resporss Mandrinry fields missing (3)
:

+ Viaw Reepanse Index Only

= 1. Qualification Response [questions: 120 )

1.1 1. READ ME FIRST - SUPPLIERS TIPS FOR COMPLETING YOUR RE $POME - Question Section

hote Hole Detalla

Pleass note that we have uploaded attachmants in the technical awslope.
111 Requirament Attachment

Totel Prica jaxcleding optional ssctions)

oL 10 quickly undarstand the features and banefits of Sie software.
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Welcome Diana Test

1 Running

‘ Submit Reponss ’

[ Edit Respones

jiLre do do 8o means you fisk lesing yaur work. This i to mainkain security and tender integrity and cannot be changed. NOTE: typing does nof mean you are active on the



Welcome Diana Test
HEALTH PURCHASING VICTDRIA HPV Procurement Portal
R T RN

RFQ: rig_95 - Tender Briefing - Surgical Gloves Test ITS

Project tender_133 - Tender Briefing - Surgical Gloves Test TS
Closing Date: 14/03/2018 14:00:00

m Running

Response Last Submitted On: - Mot Submitted et

Edit Mode

a Validate Response

2. Technical Rezponse (questions: 34 )

21 QUALITY MANAGEMENT - Section of Profile Guestions

Question Description Response
211 Quality Management # Please state whether your organisation has a W
212 Quality Management Flease atiach a current certificate for your certif 4 Click t atiach fla
213 Juality Management Please state the expiry date of your cerificate ddimmdyyyy
214 Quality Management If your arganisation does not have a cerified Q)

siry ¥
Charscters availsble 2000
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Welcome Diana Test !
HPV Procurement Portal

HEALTH PURCHASING WICTORLA
e R e e e

miE Running

RFQ: riq_95 - Tender Briefing - Surgical Gloves Test ITS

Project. tender_133 - Tender Briefing - Surgical Gloves Test ITS
Closing Dste: 14/03/2018 14:00:00
Response Last Submitted On; Mot Submitted Yat

Send Message | Save = Draft % Cancel

Message

Subject Message

Attachments

& Attachments

Attachment Name Attachment Description Comments

= Aftachments
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i —_

Welcome Diana Test
HEALTH PURCHASING VICTORLA HPV PI'OCI.I remem Portal
e e e

|+ Back to List

RFQ: rfig_95 - Tender Briefing - Surgical Gloves Test ITS

Project: tender_133 - Tender Briefing - Surgical Gloves Test ITS

Closing Date: 14/03/2016 14:00:00

Response Last Submitted On: - Mot Submitted et
RFQ Details Messages (Unread 0)

Seftings  Buyer Aftachments (1) | My Response = User Rights
Submit Response

My Response Summary
1. Quslificstion Response Mizsing mandstory responses (87)

2 Technical Response Missing mandstory responses (23)

3 Commercial Responss Mandstory fields missing (3) (I’uhl Price (excluding optional iechD L]

% View Response Index Only

ani Running
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Home Contact Us

Contact Us

Contact Us

HPV location

Location and postal Address: 2 Lonsdale 5t (Cnr Spring St)

Level 34 Casselden Place, Melbourne, VIC 3000 Technlcal Support enqu”-les
can be directed to the Bravo
General Contacts he|pdesk

HPV reception/general queries
Tel: (03) 9947 3700
Email: feedback@hpv.zendesk.com

Email: contracts@hpv.zendesk.com

HPVY website queries
Email: webgene :

Bravo Procurement Portal helpdesk
help_au@bravosolution.com or (02) 8072 0644
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Tips for Responding

« Make sure that you read and digest all documentation thoroughly and make note of
key actions and deadlines

« Utilise the appropriate people within your organisation
» Answer every question, including bullet points

« Do not assume your company is known or well known by the evaluators - instead;
provide all requested information

* Do not use acronyms or abbreviations
» Do not cross-refer to other questions or answers in your responses
« Remember to save regularly

« Unanswered mandatory questions will prevent your response from uploading.

3 5 Health Purchasing Victoria | Working with Victoria’s health sector to achieve best-value supply chain outcomes



Tips for Responding

If you have a slow internet connection and the size of the response is in
excess of 10mb, your session could time out while trying to upload the
response

Try to submit your response on the day before closing, this will give you time to
address any issues that might be stopping your submission from uploading,
e.g. Unanswered mandatory questions or file sizes larger than 10mb. Don’t
leave it till the last minute to submit your response — leave plenty of time.

Resubmit as many times as you like, only the latest version will be visible to
HPV. Note: Multiples users can work on the submission. However, when
submitting, only one user should be logged on to ensure the latest data
Is submitted and to avoid a concurrency error.

Use the secure messaging to communicate with the HPV and seek
clarifications

Call the BravoSolution helpdesk for technical guidance
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INVITATION TO SUPPLY
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ITS Structure

Part 1 - Invitation and Information

Part 2 - Interpretation

Part 3 - General Conditions of Tender

Part 4 - Special Conditions of Tender

Part 5 - Statement of Requirement (DRAFT)
Part 6 - Response Schedule (includes TRW)
Part 7 - Draft Agreement
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Project Team

Product Reference Group (PRG)

* Representatives from Victorian public hospitals and health services
» Determine scope, strategy, specification, weightings, outcomes

HPV Senior Category Manager — Hassan Pirov

* Provides guidance and support to the project team throughout the sourcing process
HPV Category Manager — Ann Murphy

» Facilitates the sourcing process

HPV Category Officer — Lovel Thakur

» Assists with the sourcing process

HPV Sourcing Analyst = James Jayalath

+ Develops analysis tools, provides financial analysis and assists with evaluation
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Responsibilities

Determine scope, high-level strategy, risks HPV/PRG

Develop specification and evaluation criteria HPV/PRG

Develop, release and receive Invitation to Supply HPV

Evaluate ITS and recommend award HPV/PRG

Endorse and approve award recommendation AREHEE Ll SRS
and HPV Board

Execute contracts HPV

Receive services Health Services

Make payments Health Services

HPV, Contract Management
Group and Contractors

Analyse sales reports HPV Data Administrator

Monitor contract performance
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ITS Objectives

* Achieve Best Value for Money

« Create efficiency in tendering and category management through use of
the National Product Catalogue

« Transparent and efficient bidding process
* Develop supplier relationship management
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ITS Features

 Contract Term: 2 years + 2 x 2 year options
« Twenty categories and 123 Subcategories
* Including devices for consumables

« NPC compliance by December 2017

* Recall Health compliance mandatory

« Market Dynamic Clauses

» Bulk Purchasing — Group Buy Program
* New to Market Technology
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Proposed Categories

» Refer to Draft Part 5 Statement of Requirements
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Pricing

« Fixed price for the term (principal) of the agreement
» Single and Best price for each product offered

* Free In Store delivery (FIS)

« Volume discount options for Category 16 Haemostatic Agents and Sealants
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Supply Chain Efficiency - additional
savings

« Additional supply chain efficiencies / incentive measures:
 Larger pack size price
» Discount % rates for
e e-commerce
« early payment
* minimum order dollar value
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Tender Response Worksheet (TRW)

* Tender Response Worksheet contains detailed information on the
products

» Used for product evaluation in this tender and to submit pricing

» Used to create the future pricing schedule for participating health
services (PHS)

« Used to add Referee information for new products

Instructions for completion

« Complete all requested information

* Find the subcategory for your product

« Do not add columns

* Provide responses in the requested format
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Data Integrity in TRW

» Poor quality information will be returned for correction:

UNSPSC (at least to class level xx xx xx 00)

UOM descriptor must be reflective of GS1 Packaging Type descriptor
(e.g. ‘carton’ not ‘sleeve’)

ARTG must have a number or be listed as EXEMPT

Country of Manufacture must be populated and reflective of GS1 code

lists (e.g. 1: Australia, not Aust, not Victoria, not Brunswick — e.g. 2:
United States, not USA or America or lowa)

Ordering part numbers must be complete

« This is not an opportunity to review your price — ensure it is correct (and the
Net Content is correct) at time of submission

* Any delay in the evaluation process due to poor quality data may result in
HPV deeming your response non-complying and set it aside from further
evaluation
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Distributors

Respondents nominating Distributors must:
» provide HPV with a copy of the nomination letter
« provide details for all products available through the Distributor

 inform Distributors of the ITS outcome prior to contract
commencement

« update Distributors with accepted contract amendments throughout
the contract term

Successful respondents are directly accountable for:
« product availability

« sales reports

 correct invoice pricing

The contract is with you, not your Distributor
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Product References

*NB this is not company information references

Reference sites are required for:

« products that are not on the current HPV contract
« minimum three clinical or product user referees per product or product range

Referees must:

* Dbe clinical or product end users (where applicable)

» be from private or public hospitals within Australia (or as otherwise accepted by
the PRG)

* be included in the referee details section of the Tender Response Worksheet.
* have no conflict of interest
* be informed and agreed to provide reference to HPV

* be provided in the Tender Response Worksheet
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Samples

« Samples for all product range tendered; except devices

* One sample/ one size only for each range.
* Provide a list summarising all samples provided

« Delivery instructions to HPV will be outlined in Tender
documents

 Tender document has instructions for collection or return at
suppliers cost
Label each sample with the following information:

* ITS number HPVITS2017-057
» Category and subcategory number
« Part number
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Evaluation & Approval

Stage 1.

Business

e Check for

complying
submissions

« Category

Manager and
RG evaluate
responses
against
criteria

Stage 2.
Product

RG evaluates
clinical
acceptability
of products
(where
known)

Reference
sites
contacted

Stage 3:
Financial

« Category

Manager and
RG complete
financial
evaluation
and develop
sourcing
recommen-
dation

Stage 4.
Approval

* RG identifies
risk and
endorses
recommen-
dation

* Procurement
Committee
approves

e CEO/HPV
Board notes
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ITS Submission

Tender submissions shall comply with the following:

« Tenders shall be completed electronically and uploaded online via the
HPV Procurement Portal

« ONLY samples (where requested) are to be delivered to HPV

 Late tenders may only be accepted under the late tenders clause
of the ITS conditions

= Submit early — you can overwrite your information up to the time of closing
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Proposed Timelines

e

Industry briefing session 18 January 2017
ITS release date 1 February 2017
Last time and date for enquiries 10:00 AEST, 22 February 2017
ITS closing time and date 14:00 AEST, 1 March 2017
Date respondents will be advised of the outcome 15 May 2017
Date health services will be notified of the outcome 1 June 201
Agreement commencement date 3 July 2017
Debriefing available 24-28 July 2017
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Next Steps

« Draft specification questions to be sent to the Category Manager on
(a.murphy@hpv.org.au) in writing by 10:00 AEDT, 25 January 2017.

« ITS available for download on 1 February 2017 via HPV Procurement
Portal

 HPV Procurement portal can be found on HPV Website

» Clarifications must be sought through HPV Procurement Portal to
authorised contacts by 14:00 AEST 22 February 2017

« HPV reserves the right to not respond to queries raised after this time
 ITS closes 14.00 AEST, Wednesday 1 March 2017
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Questions

HEALTH PURCHASING VICTORIA
- - - -

Level 34
Casselden Place
2 Lonsdale Street
Melbourne 3000

T. 03 9947 3700
F: 03 9947 3701

a.murphy@hpv.org.au
www.hpv.org.au




